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How do I log in and get to the gift card menu?

How can I see a report of all my transactions for a given 
date range?

How can I see a report listing all of my batches for a given 
date range?

How can I see the transaction history for a specific card?

How can I see my daily activity broken down by type of 
transaction (activation, redemption, balance increase, 
voids/credits, etc)?

How can I see what monies are being transferred into and 
out of my bank account when cards are shared between 
participating stores?

How can I see the transactions in a current batch that is 
open, or a prior batch that is now closed?

How can I see a summary month-end report that breaks down 
cards sold in my store but redeemed elsewhere, and vice 
versa, including the total unused balances of my store?

How can I see my invoice for fees debited from my bank 
account?
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Once on the 
SPS Home Page 
(shown), click on 
LOGIN and select 
Client Login Login 
to be redirected to 
the SPS Client 
Login page.

Type securepaymetnsystems.com in your web browser to open the SPS web site

Please enter UserID” 
and “Password” User 
ID = Merchant# please 
use upper case

______________________________________________________________________________
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Please note
“Gift Card Menu”

Please click on TID
“Transaction List”
& enter date range
to view listing of

all transaction info

Please note the
“Transaction List”

for the specified
date range
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Please click on the
“Card Detail Report”

& enter date range
to view a listing of

a card’s transactions

Please note the
“Card Detail Report”
for the specified card

in that date range

Please click on
“Daily Activity”

& enter a date to
view transactions
grouped by type
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Please click on
“Current Batch
Gif tCard Data ”

Please click on
“BATCH LIST ”

& enter a date range
to view summary
batch data for the
date range selected

Please note the
“Daily Batches”

opened in that date
range
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Please enter
merchant # and
invoice date to see

amount due

Please note the
Invoice Detail

To view invoice
please go to

“Invoice Detail”
in the Billing Menu
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